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Logging into the Research Compliance Online Platform 

1. Use the URL link: https://applicant.researchcompliance.ilri.org/ 

2. Select ‘University Log-in’ and enter your CGIAR Email address and Password and tap Sign-in, proceed to authenticate 

3. Once logged in you should see all the projects which you have entered into the system 

 

https://applicant.researchcompliance.ilri.org/
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Research Compliance – Projects 

To apply for any component of research compliance (IREC, IACUC, IBC, Fieldwork Risk Assessment) the overarching project must be entered into the platform using 

the Research Compliance (RC) Form. The RC form must be submitted and reviewed by EOHS before you can submit an IREC, IACUC, IBS or Fieldwork Assessment 

form for your project.  

The Project will usually be the grant, however for large complex projects (e.g. Initiatives) a Project may be created for a component of the project (e.g. Initiative – 

Work Package). A project can have multiple IREC, IACUC, IBS and Fieldwork Risk Assessment sub-forms associated with it. 

If you are unsure at what level to create your Project, please contact ilriresearchcompliance@cgiar.org.   

Creating a new Project 

To create your ethics project online follow the instructions below: 

1. Click CREATE PROJECT  

After logging in, start by 

creating the project  

mailto:ilriresearchcompliance@cgiar.org
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2. Enter PROJECT TITLE (try to use short version), select FORM: Research Compliance Form. Note the Centre box will then disappear.  

 

3. Click CREATE. The system has now created a record for you with a system generated number.  

Enter the project title  

Drop down; select Research 

compliance form  

Click create  
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Completing the Research Compliance Form 

The next step is to complete the RESEARCH COMPLIANCE FORM. You can now complete all the relevant questions in the form. Use the NEXT OR PREVIOUS BUTTONS 

on the left panel to navigate the online form. Note that the form AUTOSAVES. 

Introduction 
 

 

  

Click 

INTRODUCTION  

Click 

NEXT 

PAGE 
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Project Details 

 

  

Click NEXT PAGE 

Enter the full title of 

the project 

Input the start and 

end dates. 

 

Drop down, and put the 

country & Add another 

country if applicable 

 

Type the Donor, 

Program Code and 

Grant Code 
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Principal Investigator(s) 
Complete the information for the principal investigator(s). To add an additional investigator, click Yes at the bottom of the screen. Note the message in the 

screenshot below.  

 

Note that for all personnel the autofill will only complete fields if they are in your Account Profile. To edit your profile go 

to your name in the top-right corner and click on Personal Details. Ensure to complete at least Title, First and Last Name, 

Organisation, Program and Telephone number as these are all compulsory fields for submitting an application. 
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Access and Benefit Sharing (ABS) and Risk Assessment 
 

 

 

 

 

 

 

 

 

 

 

Note that if you select yes to any of the questions you should follow the instructions provided in red. 
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Genetically Modified Organisms 

Note that if you select yes to any of the questions you should follow the instructions provided in red. For GMO research activity in Kenya you will be directed to 

National Biosafety Authority website for forms which are to be completed and submitted to EOHS. 

Research Involving Animals 
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Research Involving Human Subjects as Participants 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Upload the approval letter if they 

already approved 
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Declarations and Assurances 
The form will indicate all the forms that you will require for the project, based on your answers to the previous questions. Tick each box to acknowledge that you 

know you will need to complete these forms now, or later. 

Check the boxes of Assurances, at this point the signature box for the Principal Investigator will appear.   

Click Sign if you are the PI or Request Signature if you are completing on behalf of the PI. Not that the PI must have a profile in the Infonetica System (i.e. must have 

logged in at least once) to receive the request. 
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An error will appear if there is incomplete information or documents not uploaded. Click on the blue highlights to go back to that section to amend. 

 

Note that you can check the form for completeness at any point by clicking on the Completeness Check button in the left-hand side menu. 

  

Completeness 

Check Button 

Submit Button 
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Submitting the Research Compliance Form 

After the principal investigator has signed, the form must be submitted by clicking on the Submit button.  

The research compliance form is then submitted to ILRI Research Compliance for review and approval. You will receive an e-mail notification that your project has 

been submitted: 

 

If you need to make adjustments to the form you will receive an e-mail notification explain what change is required: 
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You can click on ‘Reviewer Comments’ (these were also attached in the e-mail) to review the amendment required.  

 

You can go directly to the comment by clicking the appropriate section (look for the speech bubble in the top-right of the page). You can also compare your 

application to earlier versions 

 

Click to see 

reviewer 

comments 

Click to see reviewer 

comments 



   

 

15 

23rd May 2024 

After completing the changes the form must be RE-SIGNED and RE-SUBMITTED. 

Once the form has been approved you will receive an e-mail to confirm. No further action is needed from you for this project compliance form and you can start to 

submit sub-forms within the project, as required. 
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Updating the Research Compliance Form 
If you need to change some responses to questions later in the project you can adjust your form and re-submit it for approval. 

You first send a correspondence to the Secretariat requesting the Research Compliance Form to be unlocked. Note you must be IN the Research Compliance Form 

(not any other forms within the project) when you go to the Correspondence tab.  

 

 

  

Click on 
correspondence tab 
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Once the Secretariat has unlocked the document you should will see this status in your project: 

 

When implementing changes you can review the previous version (submission) of the form by clicking on the ‘Compare with Previous Submission’ button: 

 

After completing the changes, the form must be RE-SIGNED and RE-SUBMITTED. 

If you have any questions about this process, please contact ilriresearchcompliance@cgiar.org.   

 

mailto:ilriresearchcompliance@cgiar.org

