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Logging into the Research Compliance Online Platform  

1. Use the URL link: https://applicant.researchcompliance.ilri.org/ 

2. Select ‘University Log-in’ and enter your CGIAR Email address and Password and tap Sign-in, proceed to authenticate 

3. Once logged in you should see all the projects which you have entered into the system 

https://applicant.researchcompliance.ilri.org/
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Legacy IACUC / IREC / IBC Applications 

Applicants may wish to submit an IACUC/IREC/IBC Amendment or Renewal application to a form that has been previously approved but is not in the Infonetica 

Platform. For this situation there is a brief legacy form which should be completed and approved (by the Secretariat) before the applicant can complete the required 

amendment or renewal sub-form. 

Before submitting a legacy IACUC/IREC/IBC form for an activity the Project implementing this activity must have a completed and approved Research Compliance 

form. The Research Compliance form should have indicated that one or more IACUC/IREC/IBC applications are required for this project. If it does not, then the 

Research Compliance form should be updated1; refer to the ‘Research Compliance – Research Compliance Application Training Manual’ for how to do this.  

If you were not the person who submitted the Project and the research compliance form for the overarching project you will need to ask that person (called the 

Project Owner) to either: 

a) Follow the steps below to create a legacy form, they then click on the Form title and ‘Transfer Form’ to you, or 

 

 

 

 

 

b) Share the Project Research Compliance Form, and all Sub-Forms with the required access (suggested 

options shown right – so now you can create a Legacy Form but you cannot edit the main compliance 

form). 

 

 

 

 
1 This is not compulsory in order to proceed but keeps the overall project information up-to-date for project colleagues. 
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Completing the Legacy Form 

Creating a new Legacy Form 
1. In the work area click on the relevant Project. 

 

 

 

 

2. Click on the Research Compliance form in the project tree and then click on the 

‘Create Sub form’ tile. 

 

 

 

 

 

 

 

 

 

 

Click on Create 

Sub form tile 
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3. Once you click on the ‘Create Sub Form’ tile, a new small window will appear. 

Select from the drop-down menu the legacy form that you would like to apply 

for and click Create.   

 

   

 

 

 

 

 

 

4. Once you click create, a sub-form will be created successfully and it will appear on the project tree.  
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Completing a legacy IACUC/IREC/IBC form 
The next step is to complete the legacy form, minimal information is request to keep the process simple but we want to capture the whole approvals and forms in 
the system. You can now complete all the relevant questions in the form. To navigate the online form, use the NEXT OR PREVIOUS BUTTONS on the left panel or at 

the bottom of the page. Note that the form AUTOSAVES.  
 

Project Details – Title, Program / Grant Code / PI 
For the title please give the title of approved application and the name of the associated program and grant. For IBC you must also enter the Project Title as 

commonly we only have 1 IBC per project.  

Enter the name of the PI – this will be the person identified in the form and to which approval letters have been addressed . Note that the PI must have previously 

logged-in to the platform previously to create their profile.   

 

Note that for all personnel the autofill will 

only complete fields if they are in your 

Account Profile. To edit your profile go to 

your name in the top-right corner and click 

on Personal Details. Ensure to complete at 

least Title, First and Last Name, Organisation, 

Program and Telephone number as these are 

all compulsory fields for submitting an 

application. 

 

Click ‘NEXT’ to go to the next page. 
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Approved IACUC/IREC/IBC 
Enter the approved IACUC/IREC/IBC reference, the approval date (as per the letter), the approved form and approval 

letter. Click on ‘upload document’ - browse from the PC to upload the document and click UPLOAD. Note you can upload 

more than one document although usually here you would have just 1 approved activity form and 1 letter.  

For approved amendments or renewals related to the IACUC/IREC/IBC application click on Yes and upload the approved 

forms and letters.  

 

  

 

 

 

 

 

 

 

 

As you may have multiple amendments and renewals you are required to enter the date approved (Version Date) and Version (1st, 2nd etc.) prior to uploading. 
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Endorsements and Signatures 
• Click on the check box to confirm you have completed all questions. 

• Click on the sign tab for PI signature  

• If filing the form on behalf of the PI click on the “request signature” tab and input the PI email for them to sign 

 

Once you click sign or request signature, you will be redirected to a new window titled completeness check (you can also do a  completeness check at 

any time by click on the ‘Completeness Check’ tile) . This page will show sections that have not been fully filled. Click in any of the item and you will 

be redirected to the section that needs to be filled in. Repeat this for all items on this page and ensure all sections are completed 

  



                                                                                              INFONETICA TRAINING MANUAL (Legacy Applications) 

4th July, 2024          9 

 

Click on the sign tab on the last page for PI signature. A new small window will appear, click on sign.  

If you request a signature from the PI you will see a box where you need to add their e-mail address. Note that the PI should already have a profile in the platform, 

i.e. they have previously logged into the system for them to then follow the instructions.  

 

 

 

 

 

 

 

 

Once you sign or request the signature, the form will be 

locked, as shown.  

 

 

 

 

 

 



                                                                                              INFONETICA TRAINING MANUAL (Legacy Applications) 

4th July, 2024          10 

 

Submitting the Legacy IREC/IACUC/IBC Application 
After the principal investigator has signed, the form must be submitted by clicking on the Submit button.   

 

Once you submit your legacy application form the following text box will appear on your screen as shown below.  

 

  

 

 

 

 

You will receive an e-mail notification that your legacy form has been submitted.  

 

 

 

 

 

 

 

The Legacy Form has been submitted to the Research Compliance Secretariat who will review and approve the form if all information is complete. 
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If all information is complete you will receive an e-mail confirming you may proceed to generate a new amendment or renewal, as required (left-hand e-mail 

below). Otherwise you will be required to complete missing information and resubmit (right-hand e-mail below) 

 

You also can check for any notification in your Work Area:  
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Corresponding with Research Compliance 

If you have any questions about this process, please contact ilriresearchcompliance@cgiar.org.   

It is better to keep questions and comments relating to specific applications within the review system, through your responses to the Panel Comments described 

earlier. However, if you have a specific question related to an application and prefer to keep an audit trail of this you can go to the ‘Correspondence’ tab below the 

project tree and send a message to the Secretariat by clicking on ‘New Correspondence’. Note that the appropriate application form should be highlighted in the 

tree before you send the correspondence. The tab will only be available after the 1st submission has been made. 

mailto:ilriresearchcompliance@cgiar.org

